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ENVIRONMENTAL HEALTH AND SAFETY 
HAZARDOUS MATERIAL SERVICES 

PICK UP REQUEST FORM (PAPER-BASED PURF) 
INSTRUCTIONS FOR MAIL/EMAIL/FAX SUBMISSION 

(UNUSED MATERIALS ONLY) 
 
This version of the Pick Up Request Form (PURF) is used to request the pick up of unwanted, unused 
hazardous materials from MU locations.  For these purposes, “unused” indicates the hazardous material is in 
the original manufacturer’s container with the original label intact and legible. All other materials should be 
listed on the Used/Unknown Materials PURF. 
 
Please provide the requested information in the blanks as follows: 
 
Registered User Identification Section 
 

REGISTERED USER 
The name of the MU Registered User (RU) who is assigned responsibility for 
the materials described on the PURF and the location where they are being 
used/stored. 

REGISTERED USER NUMBER The four-digit ID number corresponding to the RU. 

CONTACT PERSON 
The name of the person who can provide additional information about this 
PURF (if needed). 

TELEPHONE NUMBER 
The telephone number where the Contact Person can be reached during 
normal business hours. 

BUILDING 
The proper name or commonly-used abbreviation for the MU building where 
the materials described on the PURF are located. 

ROOM 
The room number (when applicable) where the materials described on the 
PURF are located.  All items on the PURF must be in the same room (submit 
additional PURFs for additional rooms). 

OTHER 
As appropriate, use this space to describe a more specific location within the 
designated room (e.g., cabinet, hood) or when “room” does not apply. 

E-MAIL ADDRESS 
The e-mail address where the Contact Person can be reached. 

 
Material Description Section 
 
Only one container may be listed on each line.  Ditto marks are permitted for multiple containers of the exact 
same composition. 
 

NAME OF MATERIAL 
The name of the material as it appears on the container label. 

CONTAINER CODE 
Use one of the abbreviations provided on the PURF to describe the container 
holding the hazardous material(s). 

WEIGHT, MASS OR VOLUME 
Provide the total weight, mass or volume of the material actually in the 
container including units. 

MANUFACTURER 
The name of the manufacturer as shown on the container label. 

CATALOG NUMBER 
The catalog number as shown on the container label. 

EHS USE ONLY 
Leave blank 
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Additional Comments 
 

ADDITIONAL COMMENTS 
Use this section to provide additional information useful to EHS staff.  You may 
also use the back of the form and/or additional pages as necessary. 

 
Certification 
 

SIGNATURE 
The RU or Contact Person must sign the PURF except when it is submitted by 
e-mail. 

DATE 
Write the date that the PURF is completed and submitted to EHS. 

 
 
Submit the PURF: By Campus Mail to:  EHS RRC 

By FAX:   884-5270 
By e-mail:   hazmat@missouri.edu 

 
PURFs that are incomplete, illegible, or incorrectly completed may be returned to the RU for 
completion/correction.  Improperly documented materials will be analyzed at the RU’s expense. 
 
A pick up will be scheduled within a two (2) week period after the PURF is approved by EHS.  Alternative 
scheduling and handling procedures may be required for very large pick ups, special materials, and/or 
materials from off-campus locations. 
 
For additional assistance, or if you have additional questions about hazardous materials procedures, please 
telephone EHS at 882-3736, or visit the web site at http://ehs.missouri.edu 
Example:
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